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There have been so many changes with the recommendations  
over the last few months that it may be hard to keep up.  

Will we be open? Will we be closed? Will it be safe? 

We pledge our commitment to you to remain open. We know we are needed, and we want to be here to serve our 
families. Will that mean we can provide a risk-free environment? No. But we know a lot more than when we 
started this journey, and we have put many safety protocols in place to do our best to keep everyone safe. 

Will that mean that we won’t ever need to close? No. We may have positive cases in our preschool community 
that may require one classroom or the preschool campus to shut down for a 14-day period. However, once that 
quarantine time is done, we will reopen and be ready. Guidance regarding the need to close will come from the 
Orange County Department of Health. 

Here are some other protocols we have put into place in response to COVID-19. 

 Parents or guardians are required to wear a mask when dropping off and picking up your child(ren). 

 Parents or guardians are asked to use hand sanitizer before and after signing in their child(ren). 

 Parents are not permitted to enter the classrooms.  

 Parents may not enter the gate/playground to drop off/pick up children. 

 When dropping off, please come to the table outside the Preschool playground to sign in your child. 
We understand drop-offs may be a little more difficult for some children, and we will do our best to 
calm those crying as soon as you leave them at our gate. 

 Do not leave your child at school without being screened by a staff member. Do not allow your child 
on the playground without a staff member actively present and caring for children. 

 Visitors on our campus will not be allowed at this time. 

 Parents are required to answer our health assessment questions each day before signing their child in. 
This includes our staff taking your child’s temperature daily and checking for symptoms. 

 At the end of the school day at 11:45am, a teacher will bring the children out to the end of the sidewalk, 
close to the parking lot and you can pick up your child there. You may pull up to the beginning of the 
sidewalk once you see the children and staff member there. Put your car in park and get out of your 
car, sign your child out with the staff member and buckle your child into the vehicle. If you have not 
arrived by 12:00pm, your child will be taken back to the preschool and signed into EDC (Extended 
Day Care). EDC is billed at the end of each month at $5 per hour used. 

 When picking up your child at any other time, several options will be available for you. With each 
option, you are still required to sign out your child(ren). 

o Go to the school office window and let them know you are there to pick up your child(ren) and 
they will contact the Preschool or allow you to enter through the main gate. Come to the table 
outside the preschool gate to sign your child out. A staff member will bring your child out to 
you. 



o Once the school office is closed for the day (3:30pm), a Ring® camera will be used to 
identify parents and guardians. A staff member will bring your child out to you.  

o After hours, you may call the school office (714) 529-0892, and when you hear the voice mail, listen all the way 
through for the Preschool option. This will connect you to the Preschool directly. 

o If you are consistent with your pick-up time, we can have your child all packed up and ready to go for you and 
will be watching for you! 

 Staff will take their own temperature daily and will stay home when not feeling well. 

 Teachers will review age-appropriate hygiene guidelines each day with students. 

 Students will wash their hands upon arrival, before and after eating, after using the bathroom, after 
outdoor time, and any time the student coughs or sneezes. 

 Each student will have a chair labeled with their name and that will be the only chair they sit in. 

 Each child will have their own cubby to keep their belongings in. Please limit what your child brings to 
school. 

 Each child will have their own art supply box with their own crayons, markers, scissors, and glue stick. 

 The playground will have limited classes outside at one time and will be sanitized in between each use. 

 Preschoolers will remain with their class (cohort) only during the hours of 8:15am - 11:45am. From 
7:00am-8:15am and after 11:45am, groups will be combined outside for lunch and playtime, on the 
playground if appropriate for weather, or in a larger classroom if needed for weather (too hot, too cold or 
raining). When our enrollment grows, we may need to adjust this. 

 At naptime, all children will be in one room. Nap cots will be placed at least 6 feet apart, as best we can 
for the classroom, with children’s heads and feet alternating. 

 Each class will have their own assigned bathroom times. 

 Bathrooms and frequently touched surfaces in classrooms will be sanitized multiple times a day. 

 Toys will be sanitized daily. 

 Staff will wear masks or face shields when inside the classrooms. 

 Snacks and lunches will be brought from home. Lunches may also be ordered from Cater Tots beginning on 
August 24th. 

 We will still be welcoming our friends from Webby Dance Co. and Amazing Athletes back on to our campus in 
September. These companies provide extra-curricular activities for the preschoolers if the parents wish to enroll 
them in the programs. The children will have the opportunity to “sample” their classes before they begin. Their 
teachers will be health-screened each time they arrive on campus. 

 Our drinking fountains will be closed at this time. All children need to bring a labeled water bottle from 
home. 

We thank everyone for their cooperation in our protocols! 

Mrs. Susan Ilten, Preschool Director 

 

 



COVID-19 Quarantine Scenarios 
The following info is taken from the California Department of Public Health and is subject to change. 

Student or Staff with: Action 

1 COVID-19 
Symptoms (e.g., 
fever, cough, loss of 
taste or smell, 
difficulty breathing) 

• Send home 

•  Recommend testing (If positive, see #3, 
if negative, see #4) 

• School/classroom remain open 

2 Close contact (†) 
with a confirmed 
COVID- 19 case 

• Send home 

• Quarantine for 14 days from last exposure 
•  Recommend testing (but will not shorten 14- day 

quarantine) 

• School/classroom remain open 

3 Confirmed 
COVID-19 case 
infection 

• Notify the local public health department 

• Isolate case and exclude from school for 10 days from 
symptom onset or test date 

•  Identify contacts (†), quarantine & exclude exposed 
contacts (likely entire cohort (††)) for 14 days after the 
last date the case was present at school while 
infectious 

•  Recommend testing of contacts, prioritize 
symptomatic contacts (but will not shorten 14- day 
quarantine) 

•  Disinfection and cleaning of classroom and primary 
spaces where case spent significant time 

• School remains open 

4 Tests negative after 
symptoms 

• May return to school 3 days after symptoms resolve 

• School/classroom remain open 

 

(†) A contact is defined as a person who is less than 6 feet from a case for more than 15 minutes. 

In some school situations, it may be difficult to determine whether individuals have met this 

criterion and an entire cohort, classroom, or other group may need to be considered exposed, 

particularly if people have spent time together indoors. 

(††) A cohort is a stable group with fixed membership that stays together for all courses and 

activities (e.g., lunch, recess, etc.) and avoids contact with other persons or cohorts.  

 


